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Submitting a New Letter of Credit Request 

Login 
• Key in User-ID and Password and click on Login 

Welcome to EXIM Online 

User Id: IExtemalUserl D 

Password: I········ 
Login 

Home Page 
• Based on the logged in user privileges, various links shall be displayed 

• For Letter of Credit, click on "Request a Letter of Credit Approval" link 
-- - .,, ...;._ 

..... • i flj'[iN J~ rtTm It"'\!' t'ii j f1lf!O 

Act My Portrolio 

Apply for a Letter of lnlerest IMi8t's Ne11: - Some Pending Applications 
h.elpful tips to subn•i: LI applications via EXIM Online Pending Claims 
Apply for lllisuran,ce Pol]cy or Medium-term Guarantee Insurance In force/Recenlfy Expired Poli cies 
Acton Quote 

Insurance Polit '/ Assignments 
Appl'( for lsSIDng Barnk Credi! Umll (IBCU Aulhorized + Non-Operalive Guaranlees 
Continue a Saved Application Ol!Jlerative Guarantees 
Continue a saved Qlaim Search Portfoli o 

Manaoe- Miscellaneous 
Amencl a Policy or Guarantee 

Hlistmical Transactions 
Assign lnsuram:e Policv Pro,ceeds Mv Compamr Profile 
Report Shipments Maintain Broker 
Make A Pa11menti 

Report OVerdues 

File a Claim 

RAnuesl a rnsbursement Annroval 

Ir'Renuesl a leHer of Credit Annroval ~ 

Maintain Leners or Interest 
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Actions 
• On the next screen, various Letter of Credit request actions shall be displayed 

• Click on "Start a New Letter of Credit Request" link 

Note: Letter of credit processing through EXIM Online is limited to EXIM's guarantee and direct loan 
programs. 

Cont inue a Saved New Letter of Credit RegufoS1 

Slart or Continue Letter or Credit Amendment Request 

All Transactions 
• On the next screen, associated transactions displayed 
• User to click on the transaction number to initiate a new Letter of Credit request 

New Let1er of Credit Request 

One item found. Download as: CSVI Excel IXML I PDF. 

1 Items per page: 1 O 25 50 100 

#Trcmsactio~- , .. . ·• · . , · · • · ·· · ·• ,rml---•·!-111:.: -.• · - ~ , .. · ...;..1·•.••;.:..rm- - -
LT 

G~a~~~! ee 5~!~:i::e 09/02/2015 549,964,959.39 st 1.254.054.46 s1.1.405,308.06 EUR 47.127,8{o~~14,630,~~~~ 

3IP ag e 

https://1.405,308.06
https://1.254.054.46
https://549,964,959.39
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Submission 
• User shall be navigated to the submission form screen 

• All the mandatory fields are highlight ed with red border lines 

• Submit button shall be enabled after filling all the mandatory fields 

• User can upload all the supporting documents and provide comments 

• Click on "Submit Request" button 

Letter of Cre<fd- suboission 

To submit a Letter Of Credit Request, p tease identify a contact and complete the below inrormation. 

If you choose not to submit th.e Request at this time, press "Save," so the infom1atiion can be 
retrleved at a later point If the Request is complete, press "Submit Request". 

Tran-saction Number : Email ID: 

Bank Name: Beneficiary Name-: 

LC Number: LC Expiry l)ate: 
mrni'ddlYY'i 1 

LC Amount: FC Amount: ,.________ _ I(EUR) 

Required Documents 

There are t ,vo document upload options Cor e.ac h Letter of Credit:eit.her (I) upload individual Letter of 
CrecG1. documents groupe,n a-ccorcfing !o sp.;cific document categories to be matched !o entries on the 

Le~er ofCredit or (2) upload a compl'ele Le:t!er o f Credit Requesl Pacl<a,ge. 

I Letter of Credit Request Package 

Select Files 

Comments: 

3800 Characlers R emainir1>g 

4jP a g e 
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Submission Message 
• Below message shall be displayed after Successful Request Submission 

Letter Of Credit Request Submissio,n 

Your letter of credit request was submitted suceessfulty. You 11\lill receive an email acknowteclgement. 

Tliila111k you. 

• 

SI Pa g e 
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Continuing a Saved New Letter of Credit Request 

Actions 
• On the Actions screen, click on "Continue a Saved New Letter of Credit Request" link 

Note: Letter of credit processing through EXIM Online is limited to EXIM's guarantee and direct loan 
programs. 

Start a New LeHer of Credit Request 

Continue a Saved New Letter of Credit Request 

SlaJt or ContinueLeiter or Oredit Amendment Request 

Saved Requests Search 
• All saved requests shall be displayed on the next screen 

• User chooses and clicks on the last saved "date and time" stamp link 

Letterof Credi\ Request Seoo:h 

One itemfound. 

Items per page:1Q~50 100 

10124/2018
LT Guarantee. Euro SO.OD 11 :S1:06 Yes Remove 

HN!ii,iJFf!-ll&;;,,;.;:,,;,e::a.tffM/6.Sff@MIIMMj... 

GI Page 
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Submission 
• User shall be navigated to the submission form screen where last saved data displayed 

• All the mandatory fields are highlighted with red border lines 

• Submit button shall be enabled after filling all the mandatory fields 

• User can upload all the supporting documents and provide comments 

• Click on "Submit Request" button 

To submit a Letter Of Credit Request, please identifi/ a c,ontact and complete the below information. 

If you ci10,ose not to submit the Request al this time, press "Save" so the information can be 
retrieved at a later point If the Request is complete, press "Submit Request". 

Transaction Number: Email ID: 

Bank Name: Beneficiary Name: 

LC Number: I..C Expiry Date: 

LC Amount: FCAmount; ._______ __,I (EUR) 

Required Documents 

Tli ere are t ,,'O documenl upload options Cor e-ach Letter of Credtoitfler ( I) upload individual Letter oi 

Gred;t documents grouped according fo :;.pec'ific document categories to be matched to entries on the 

Letler of Credit or (2) upload a comp! ele Letter ofCredi1 Reqm~sl Package. 

[ l etter of Cred1l Request Package V 

Select Files 

Comments: 

3600 Characters Remaining 

71P a g e 
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Submission Message 
• Below message shall be displayed after Successful Request Submission 

Letter Of Credit Request Submission 

Your letter of credit request was sullmitted successf11lty .You will receive an email acknowledgement. 

Thank you. 

• 

Bl Page 
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Submitting New Letter of Credit - Amendment Reguest 

Actions 
• On the Actions screen, click on "Start or Continue Letter of Credit Amendment Request" link 

Let1er ol Credit Requesl Actions 

Note: Letter of credit processing through EXIM Online is limited to EXIM's guarantee and direct loan 
programs. 

Start a New Leiter of Credit Re,quesl 

ConUnue a Saved Ne·,v Letter of Credit Reguesl 

Amendment Transactions 
• All the existing and approved Letter of Credit requests shall be displayed on the next screen 

• User has to choose and clicks "Amend" link or last saved "date and time" stamp link 
Appmv,,d Lelll!ll< ofCredi 

:4 itemsfound , displaying all ftems. 

1 

Trans;ctio~iiiif@Mifii 
- R-08824-0-01• -

LC Beneficiary : 

SGF00356 1111111' 
S120.00 

51,C~O.OO 

S70D.OO 

Download as: CSV I Excel I XML I PDF. 

Items per page: .1Q ~ 50 100 

S6,6 I5.00 03116/2018 00/17/2018 Guarantee EUR 

Sl 20.00 

SI,000.00 

S800.00 

08/31/2018 08/27/2018 GuBtantee EUR Amend 

0910 1/2016 0031/2018 Guarantee EUR Amend 

09/01/2018 0Wil7/2018 GuBtan!ee EUR Amend 

SG32345 

Continue Saved LetterorC.edlAmendments 

,2 items found, displllying al ftems. Oo••nload as: ~ Excel I XML I PDF_ 

1 Items per page: .1Q ~ 50 1ll!! 

llit@Ntmlllll~ ■,,~a,He.1,w1· i::H'lllldi · l 1 1¥i@EUJii · MM ■ i+l,iftMli·ll!i·l : 131 1,li:i5$111111 
R-088240-02 S3,000.00 03/3112018 Guarani.,, EUR Remove 

2 S2,000,00 02/0112019 Guarantee EUR 

9IPa ge 

https://S3,000.00
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Amendment Submission Screen 
• User shall be navigated to the Letter of Credit-Amendment submission form screen 

• Latest Approved Letter of Credit details shall be displayed 

• All the mandatory fields are highlighted with red border lines 

• Submit button shall be enabled after filling all the mandatory fields 

• User can upload all the supporting documents and provide comments 

• Click on "Submit Request" button 

Letter OfCreditAmendment SIAJrnlssion 

To submit a Leiter Of Credit amendment requesl, please update all the fields as applicable per amendment requesl If you choose not to 
submit the Request al this lime, press "Save" so the information can be retrieved at a later point If the Request is complele, press "Submit 
Request". 

Transaction Emai l ID 

Number 

Bank Name Beneficiary Name 

I 
LC Number LC Expiry Date IR-088240-01 031161201a 

LC Amount FC Amount I (EUR} 

Bank Name Update Beneficiary 

Name UpdateD□ 

LC Number LC Expiry Dale: R-083240-01 0311s1201a I 
LC Amount FCAmount L-------'I (EUR) 

Supporting Documentation 

Letter of Credit Request Ame1 v iiitiiii 
Comments 

3800 Characters Remaining 

10 I Pa ge 
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Submission Message 
• Below message sha ll be displayed after Successful Request Submission 

Letter Of Cred it !Request Submission 

Your letter of credit request was sullmitted successfulli/ . You will rec.eive an email ac.lmof\\ltedgiement. 

Tlhanl< you. 

• 

ll!P age 


