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Submitting a New Letter of Credit Disbursement Re_guest 

Login 
• Key in User- ID and Password and click on Login 

Welcome to EXl,M Online 

User Id: IExtemalUserl D 

Password: I········ 
l ogin 

Home Page 
• Based on the logged in user privileges, various links will be displayed 

• For Letter of Credit Disbursement request submission, click on "Request a Disbursement Approval" link 

Act 
Appl•, for a Letter of f11lerest L-W1af's ,\'el'I - Some 
helpful tips to submit LI applications 11i a EXIM O nline 

Appl•1 tor lnsu,ance PolityorMedium-temn Guarari ffee 

Ar.:t on Quote 

Appl•, ror Issuing Ban'k Credit limit {IBCU 

ConU11ue a Sa1.1cd Appllcalion 

CootimHe a <::aved Claim 

Manage 

Amend a Pol;cy or Guarantee 

Assiq11 lnst1rance Policy P.ro::eecls 

Report Shipme11ts 

Make A Payment 

Report OVe:rdues 

Filea ciaim 

Maintain LeHers ofl11leirest 

My Portfo lio 

Pencli11q Applications 

Pending Claims 

Insurance In Force/Recen1fi1 Expi,ed Policles 

losurance Poli!l='I Assignments 
Authorized+ !'Ion-Operative Guarantees 

Operative Guarantees 

S earch Portfolio 

Miscellaneous 

His1oocal Transactio11s 

My Companv Proflle 

Main!ain Broker 
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Actions 
• On the next screen, various Disbursement Actions will be displayed 

• Click on "Start a New Request" link 

Disbursement Request Actions 

Note: Disbursement processing through EXIM Online is limited to EXIM's guarantee and direct loan programs. 

G rt a Mew Reguev 

Continue a Savecl Roolfest 

View Pc.n<fing Reguesls 

View Ht.storlcal REOlfesl s 

Upload Audit Documents 

All Transactions 
• On the next screen, associated transactions displayed 
• User will click on the transaction number to initiate a new disbursement request 

AlTransatlions 

3 i~ems foond, di,ipll!'/ ing all items. 
Items per page: .lil 2!i 50 .lil!l1 

Tra':::':ron vUf.:.'~■-•El,fLtNIIIEilB:!:t!tae&::::2■1-,it'AWl*•l11f,ill 1l&i'1'•'1 bf!,!J·i,, i,j i /, , ■,•i'i hi4•1 
LTGuetlintee Steooerd 02/15/2007 S514,996,988.00 S5.21 EUR EUR 2-62,555,619.29 EUR O.OD 

- Eu.ro Guarari!ee 
LT Guarantee Stellllerd 04115/2009 S32,,135,905.00 S0.93 EUR EUR 24,211,485.02 EUR O.Oil 

-Emo Gua:ramee 
LT Guarantee Steooerd EUR 14,630,1,57.4009/02/2015 549,964,959.39 S11,405,303.06 EUR EUR 47,127,620.~-0 

- Eu10 Gu.aran~ 

Disbursement Type Selection 
• User will be navigated to the Disbursement Type selection screen 

• All the mandatory fields are highlighted with asterisks 

• For Letter of Credit Disbursement request, user should 
o Select YES option for "Is this a Letter of Credit Disbursement?" field 
o Provide Letter of Credit Number in the next field 
o Select "US Cost" or "Local Cost" for the Disbursement Type drop down 

• Click on SAVE AND CONTINUE button 
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Disbun1ement Requesl - DisbursementType 

To submit a Disbursement Reques~ please idefltif~• Dlsbursement Type and click the "Save and Continue'' 
llutton. The "Back" button returns you to the p,revious screen. 

Disbursement Type: 

Transaction Number: 

'" Is this a Letter of Credili disbursemerat?: @Yes0 No 

"letter of credit number, if applicable: 

" Select IJisbur.sement Type: 1 us eost 

Save and Continue-
Disbursement Request Submission 

• User will be navigated to the submission form screen 
• All the mandatory fields are highlighted with asterisks 

• Submit button will be enabled after filling all the mandatory fields 

• User can upload all the supporting documents and provide comments 

• Click on "Submit Request" button 
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Dlslxmlemenl Request - Submission 

To sullmit a Disllursement Request, please identify a contact and complete the below Information. If you choose not to submit the Disbursement Request at this 
time, press "Save" so the information can be retrieved at a laterpoint If the Disbursement Request is complete, press "Submit Request". 

Transactjon Information: 
Transaction Number: Package Status: In-Process Saved 

Agreement I TransactionType: LT Guarantee. Euro/ Standard 

Guerantee 

Contact Information: 

• Contact Person: 

• Telephone Number: 123456 71190 

• Email: 

Ojsbursement Information 
• Total amount of this request: 0.00 

Total Foreign Currency amount of this 0.00 
request: 

Required disbursement date, if l ,IMIDD/YYYY 
applicable: 

is this Jetter of credit d isbursement: Yes 

Letter of Credit No: 

Disbursement Type : Lette, OfCredit Disbursement • US Cost 

Note: All fields marked with asterisk (') are mandatory 

Requ,red Documents 

Two options for uploading document(s). 
( I)Uplood individual disbursemenl documents grouped according lo specific document celegofies (or) 

(2) Upload a complete disbursement document package rel•tcd to lhis requesl 

\ LOC Disbursement Packa v ] iiiiid 

Please provide any 

additional comment s 
you want to include 
with this request 

-►iihii+Hi 
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Submission Message 
• Below message will be displayed after Successful Request Submission 

Disbursement Request Submission 

'{our dlisl:liursemerrt request was submitted successfulty. You ·will receive an email actmcw,~eagemer1t. 

Thair1k yell.IL 

6IP age 
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Continuing a Saved Letter of Credit Disbursement Reguest 

Actions 
• On the Disbursement Request Actions screen, click on "Continue a Saved Request" link 

Disbursement Request Actions 

Note: Disbursement processing through EXIM Online is limited to EXIM's guarantee and direct loan programs. 

Start a New Request 

View Pending Requests 

View Historical Requests 

Upload Audit Documents 

Saved Disbursement Requests Search 
• All saved requests shall be displayed on the next screen 

• User chooses and clicks on the last saved "Transaction Number" link 

f ilems fcund, di!t)laymg all ~ems. I 

Items per page: ~ ~ 50 100 

Cilln8L·¥M&i·na:.:a++~:.;,&1p1;s;;;.a1■,Mli ,MM Status Date ~,J.jjJj,&!JM,j-mlll 
10-3 1-2018 

Yes-- LT Guarenlee • Euro Slanda1d Guaia~~ USC SO.OD 1o:37:2ll 
10-31-2018 

LT Guarantee. Euro Standatd Guaiantee LCILOC SD.OD Yes 
10:01:S.3 

09-20-2018 YesLT Guarantee. Euro Standard Gtman!ee USC SO.OD 02:1.3:s-4 
09-17-2018 

LT Guarantee . Euro Sland'aid Guararuee use SD.OD Yes 03:40:27 
09-1 4-2018 Yes LT Guarantee. EL'rO Slanda.rd Guaran~ USC SO.OD 00:14:42 
0 9-416-2018 Yes LT Guarantee • Euro Standard Gullrarl!ee LC SO.Oil 03:03:0 1 

Submission 
• User will be navigated to the submission form screen where last saved data displayed 

• All the mandatory fields are highlighted with asterisks 

• Submit button will be enabled after filling all the mandatory fields 
• User can upload all the supporting documents and provide comments 

• Click on "Submit Request" button 
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Disbtnemenl Request- Submission 

To submit a Disbursement Request, please I<!enti~/ a contact an<! complete the below Information. If you cI1oose not to submit the Disbursement Request at this 
time, press "Save" so the information can be retrieved at a later p-oinl II tile Disbursement Request is complete, press " Submit Request". 

Transaction Information: 
Transaction Number: Package Status: In-Process Saved 

Agreement / Transaction Type: LT Guarantee. Euro / Stondard 

Guerantee 

Contact lnfom1ation: 
• Contact Person: 

• Telephone Number: 
I 
I 1234561aS-O 

• Email: l~~~lllllllt_ 
Disbursem ent Information 

• Total amount of thi s request: O.IHJ I 
Total Fo reign Currency amount of this 0.00 I 
request! 

Required disbursement date, if 
applicable: 

~•~~DDNYYY l 
Is this letter ofcredit disbursement: Yes 

Letter of Credi t No: 

Disbursement Type : Letter OfCrediI Dist.ursement • US Casi 

Note: All fields marked with asterisk ('I are mandatory 

Requred Documents 

Two options for uploading document(s): 
(1) Upioed individual disbll!Sernenl documents grouped according to specific document categories (or) 
(2) Upload a complete disbtJrsement document package related to lhis request 

LOC Disbursement Packa v I fiiHd 

Please provide any 

additional comments 
you vnmt to include 
with this request 

-►iihiHHI 

SI Page 
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Submission Message 
• Below message will be displayed after Successful Request Submission 

Disbursement Request Submission 

Your aisbursement request was submitted .successfully. You will receive an email acknovdedgement. 

Tllank you. 

• 

9IPa g e 
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View Pending Letter of Credit Disbursement Requests 

Actions 
• On the Disbursement Request Actions screen, click on "View Pending Requests" link 

Disbur~ement Requesl Actions 

Note: Disbursement processing through EXIM Online is limited to EXIM's guarantee and direct loan programs. 

Start a New Request 

View Hisloricai Requests 

Upload Audit Documents 

Pending Disbursement Requests 
• All the submitted disbursement requests (which are not yet processed) will be displayed on the next 

screen 
• User may choose and click "Transaction Number" link to view the submitted details 

• Submitted details are displayed on the next screen (in read only mode) with SAVE and SUBMIT REQUEST 

buttons in disabled mode. 
llisbl.nemenl Request Seenh 

One il em fcund. 
~efJl'5 per page: 1Q ~ 50 1 OD 

•t@ili,@@@P/¥-•tl, Jtl, M@E•l.i,MillLJF■iiMl-8SM•Mi,ffiM--4£9&,£Ftoreian Currenct 
11 2018 

LTGua,entee - Euro Standard Gua,ao!ee USC/LOC SI 000 00 11--06-2018 Re,, ewer ~ Ye• • · Ass,g1<Ed 03:55:02 
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Ois!Knemenl ReqUC<!I - Submossion 

To submit a Disbursement Request, please identi~/a contact and complete the belowinformation. If you choose not to submit tlle Disbursement Request at this 
time, press "Save" so the information can be relrieved at a later iroinl If the Disbursement Request is complete. press " Submit Request". 

Transaction Inrom1ation: 
Transaction Number : ... Package Status: Reviewer Assigned 

Agreement / Transaction Type: LT Guarantee - Euro / Standard 

Guarantee 

Contact Information: 

• Contact Person: 

• Telephone Number: 1234567390 

• Email: 

Disbursement 1nrom10tion 
• Total amount of this request: 1,000.00 

Total Foreign Currency amount of this 0.00 
request: 

Required disbursement date, i f 111\16/2013 
applicable: 

ls this letter of credit d isbursement: Yes 

LetterofCredi t No: 

Disbu rsement Type : Letter OfCl'edit O>Sbursemenl - US Cost 

Noie: All fields marked with asterisk (') are mandatory 

Required Documents 

Two or,Ucn-i fer uptOB<fing dccument{s). 
{t) U;,lo6d individual disbursement <locuments grouped according to SJ]eccio document cetegone.s (or) 

(2) Upload a comprele disbursement document pacl<ege related to It.is request 

LOC Disbursement Packa v iiii¥M 

Please provide any 
additional commenu 
you want to include 
with this request 

-►iiN+:1¥3 
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